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SECURITY INFORMATION 


PERSONNEL EVALUATION REPORT 

(S## Instructions on Rsvsrss Sid#) 


The personnel Evaluation Report is an important part of the career Service pro- 
gram. It seeks to assure for every person a carefully planned career, with advance- 
ment based on demonstrated ability. For the individual, it means an opportunity to 
voice his interests and to discuss his job and his progress with his supervisor. To 
the supervisor, it gives assistance in carrying out a major responslbil ity, the de- 
velopment of the people he supervises. For the Agency as a whole, it means successful 
teamwork based on mutual understanding and respect. 
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20. COMMENTS (Continued): 


INSTRUCTIONS 

1. Instruction to the Administrative or Personnel Officer 

Consult current Administrative Instructions regarding the initiation and transmittal of this report. 

2. Instruction to the person evaluated 

liS'Itleition^J^ilJ if ke^to^ave^ft* recefve* f rom^°n r r r s COr ^’ '*° U wi V want 9jve t0 !» « ™ch care 
respect to Items 8 and o V nn * ece,ve from your Supervisor and the Reviewing Official, With 

side of the Agency, whic’h JSJ either " ithi " ° r ° Ut ~ 
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Instruction to the Supervisor and the Reviewing Official 

recommendations for appropriate action in’oreoari^th® 8 ™^ C *l y ,3° rec ?[ d >’ our observations and 

rHS©®” sr&as »w.'Srr.ts,jrf;.«fr s 


b. 


COOPERATION 

DEPENDABILITY 

ACCURACY 

SECURITY CONSCIOUSNESS 
INITIATIVE 


RESOURCEFULNESS 
STABILITY UNDER PRESSURE 
ABILITY TO OBTAIN RESULTS 
JUDGMENT 
LEADERSHIP 
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(l) Base your judgment on 


What you have observed the individual do or fail to do. 
Typical performance as well as critical incidents. 
Examples relevant to the duties under consideration. 
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SECURITY INFORMATION 




PERSONNEL EVALUATION REPORT 


Htai 1 through 6 will 6# go mplotwd by Atbmipi*trmt ire or Porionnti Officer 


• NAME (Last) (First) (Middle) 2, GRADE h. POSITION TITLE 




STAFF OR DIVISION 


IF FIELD, SPECIFY STATION 


If mm 7 Oiroti|li 10 will bm eomplwtwd by thm peraon • vmlumfd 


. LIST YOUR MAJOR DUTIES IN APPROXIMATE ORDER OF IMPORTANCE, WITH A BRIEF DESCRIPTION OF EACH. OMIT MINOR DUTIES. 


5* PERIOD COVERED BY REPORT 
From To 


6. TYPE OF REPORT 

f 1 initial I I Annual (~~ 1 Spec 1 1 1 

| | Raast I gnment | j Reassignment of Supervisor 


8. LIST COURSES OF INSTRUCTION COMPLETED DURING REPORT PERIOD. 
Name of Course Location 


Length of Course 


Date Completed 


9. IN WHAT TYPE OF WORK ARE YOU PRIMARILY INTERESTED? 


IF DIFFERENT FROM TOUR PRESENT JOB, EXPLAIN YOUR QUALIFICATIONS (APTITUDE, KNOWLEDGE, SKILLS). 



Item* 11 through 1$ will be completed by Superritor 

11. BRIEFLY DESCRIBE THIS PERSON’S PCRFORMANCE ON THE MAJOR DUTIES LISTED UNDER ITEM 7 ABOVE. 
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